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OFFICE ORDER N# I/2019

In pursuance of Minutes of Meeting dated 26.11.2019 on E-HRlvlS, chaired by

Secrtary(p), Dop&T and with the approval, of Competent Auth.ority in this Ministry, following

is hereby ordered with the aim of digitizing att HR processes frorn Hiring to Retiring through

E-HR[tS:

* A1, the empl,oyees of this Ministry are required to update their partiatty entered

Service Records on E-l'lRltts portat (Proc'ess defined bel.ow). lt leads to

authentication by Emptoyees, post which the same witt be authenticated by

Administration. Authentication is the proof that the employee has certified ond

verified hislher service records.

2. Process to be fol,towed is as under:

t?. Visit the web address i.e. https:/lehrms.gov.inlehrms'
A Select Organisdtion as M/o Road Transport & Highways and select login type as

Admin and press continue.
olo Login lD and passrrord may be obtained from respective Establishment section. After

obtaining the same login to the portal and press close button on the following pop-

up:

i{o oi 336 Employees email of EHRIIS System not matches to $e eoffce Sysrcm'Kindly

rec$S it lo pon correct Lealre Data in EHRHS system'

(t{indly see 'Emplayee irnail tlot matches:o e0ffice Repon}'

* Go to Service Book Management > Service Book Entry> Update partially entered Service

Book. Enter your name in the pop up that appears
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information as see on left si4 of the dashboard'
* Update all
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z. Att the employees are required to keep fottowing information handy white fitting up

the records:

Emptoyee code: code that appears on Pay stip / same may be accessed from

Cain S-ection, if required'
ffii"g';pilii."nndal ..
ip"iii"n oi signature(scanned)
Aadhar Card

PAN Card

Copy To

*

*
*
*
*

3. Ernptoyees have to make sure that their Aadha' cards are linked to their Mobile

No. in use. Also they have to ,.[" sure that ililh;; Nrc/Gov.in +mai[ address'

4.Emp[oyeeSmayaccesstheirServiceBooksfromrespectiveEstabtishmentsfor
updaring their inlorrition. rf any issue o5..qro[iur i, fu..o in tne above process' the E-

nhr-rs nJu out r"il';;il;;".tl.i;a in Nrt and Room No' 426'
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