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(d) A copy of the proceedings of each meeting of the Governing Body shall be circulated for the information of the mem-
bers as soon as possible after the meeting, and the minutes of the meeting of the State Unit shall be forwarded to the
Apex Governing Body. The Secretary shall ordinarily circulate amongst the Members of the Apex or State unit Govern-
ing Body a notice of at Least 15 days before such meeting together with the agenda or business to be brought before the
meeting

8. Any resolution circulated to all members of the Apex or State Unit Governing Body to which the assent of at least V* of mem-
bers is recorded in writing shall be as valid and effectual as it was passed at a meeting of the Apex or State Unit Governing
Body as the case may be.

9. In case of emergency, the Chairman may direct a meeting to be called by a shorter notice which shall however be not less than
three days. Such meeting shall be called by the Chairman or it may be requisitioned in writing by at least 5 members of the
Apex Board or 3 members of the State Unit for any specific purposes.

10. In case any issue in the meeting of the Governing Body is decided by voting and there being equal votes for and against. lh$
Chairman in that event shall have additional casting vote and decide the issue.

11. Chairman of each unit shall conduct the proceedings of the Meetings and shall also have all executive Authority. The Secretary
of the Apex Governing Body and State Unit Governing Body shall be responsible for the day to day control of the staff and
their discipline. He shall also carry out all the directions and instructions of the relevant Governing Body and do and execute
all routine work connected with the administration.
Funds, Finances A General

12. The Income of the Society from the various complexes shall be applied for the management and improvement of the com-
plexes to which it relates and solely for attainment of the objects of the Society as set out in the Memorandum of Association
and no portion thereof shall be paid or transferred directly or indirectly by way of bonus or otherwise to the persons who at
any time are or have been members of the Society provided that nothing herein contained shall prevent Ihe payment in good
faith* or remuneration to any officer of the Society for services rendered. The funds of the Apex body will be operated by the
Chairman and the Secretary. The funds of the branches will be operated by the Chairman of the local branches and its
Secretary.

13. In respect of each complex, accounts shall be maintained for amounts expended from time to time, as well as of all receipts of
parking fees, boarding and expenditure statement shall be prepared for the year as a whole on 31st March every year. These
yearly accounts shall be consolidated for each State unit separately and presented to the Annual Meeting of the respective State
Unit Governing Body before the 30th June each year. The Governing Body shall have these accounts audited and certified by a
Chartered Accountant and take steps to remedy any defects and defalcations, with appropriate disciplinary/ legal action against
the defaulters and offenders.

14. The respective State Unit Governing Body may appoint requisite staff for the complexes under their jurisdiction to manage and
administer the same and also appoint such agents or contractors as deemed fit in connection with the affairs of the complexes.

15. The members of the Governing Body shall not be entitled to any remuneration but they may be paid travelling and other
expenses as per Government of India rules in case of Apex Board and State Government rules in case of State units.

16. In the professed execution of the Society and powers thereof, no membersjof thdGoveming Bodies shall be liable for any loss to
the Society's Property or for the negligence or fraud of any agent or by any co-member.

17. This Society may sue or be sued in the name of its Chairman as per section 6 of the Societies Act, 1860.
18. The Society may be dissolved by 3/5ths members of the Apex and State Unit Governing Bodies together, who shall also decide

the manner of dissolution and appropriation of its assets and liabilities, according to sections 13 and 14 of the Societies Regis-
tration Act, 1860.

19. Any amendments in the Memorandum and Rules and Regulations of the Society will be carried out according to Section 12
and 12A of the Societies Registration Act, I860.

20. In regard to the provisions which are not provided expressly in the Memorandum and Rules A Regulations of the Society, the
provisions of the Societies Act xxi of 1860 (Punjab Amendment Act 1957) extended to the Union Territory of Delhi will apply
to this Society.

Certifcd that this is the correct copy of the Rules and Regulations and Byelaws of the Society
1. Shri
2. Shri
3. Shri
4. Shri
5. Shri

J 701.3,

No. NHIII/P/37/77 Dated the 1st August, 1979
To

All State Govemments/Union Territories,
(Deptts. dealing with National Highways)

Subject : Construction of pick-up bus stops on National Highways in rural (non-urban) areas

I am directed to say that certain guidelines regarding the construction of pick-up bus stops pn
National Highways were issued earlier by this Ministry vide letter No. WI-1 (19)/59 dated the 21st Decern-
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frer, 1959. According to these instructions, the State Governments were required to examine each proposal,
and if it conformed to the stipulations contained in the above letter, the same was to be sent to this Minis-
try along with their%ecommendations and a draft of the lease deed to be executed between the party con-
cerned and the Govt of India.
2. The above instructions have been reviewed by the Ministry and in supersession thereof it has been

decided to authorise the State Chief Engineers themselves to accord permission for the construction of the
pick-up bus stops on National Highways, provided the conditions set out in the Annexure are satisfied. It
has also been decided that no leased deed need be executed for the use of National Highway land for the
purpose.
3. When any permission is accorded in accordance with the conditions in the Annexure, a copy of the

approval letter along with a copy of the letter from the bus stop agency accepting the stipulated design,
terms and conditions etc. should be forwarded to the Ministry for information and record
4. Cases where the stipulated conditions are not satisfied, should not be approved, but the bus stop

agency asked to make the necessary modifications. After modification, such cases can be dealt with as in
para 2 above.
5. All proposals where it is not practicabledo fulfil the stipulated conditions, but the Chief Engineer

recommends certain relaxations, may be referred to the Ministry for final decision with reasons for relaxa-
tion. Till a final decision is reached, the State Govts, should not enter into any commitment with the bus
stop agency.
6. It is requested that the contents of this circular may be brought to the notice of all concerned officers

in your Department dealing with National Highways.
ANNEXURE

(Enclosure to Letter No. NHUl/P/37/77 dt ML79)

CONDITIONS TO BE SATISFIED FOR ACCORDING PERMISSION TO PICK-UP BUS STOPS ON NATIONAL HIGHWAYS IN RURAL
{NON-URBAN) AREAS

L Location
1. The governing consideration in locating pick-up bus stops should be minimum interference to the normal flow of traffic by

buses using the amenity.
2. Generally bus stops should be located away from congested sections of the highways, as also from bridges and any other

important structures and embankments of heights more than four metres. Preferably, these should not be sited on horizontal
curves.

3. Bus stops should not be located too close to road intersections since that will cause disruption to traffic flow. The distance
should preferably be 300 metres, especially on junctions with main roads. In other cases, this might be judiciously relaxed to a
certain extent considering the local conditions. In the case of minor intersections (e.g. junctions with village roads), a distance
of 60 metres may be permitted as a special case. If a substantial volume of buses is to turn right at an intersection, the bus stop
will need to be located sufficiently away so that the buses can be manoeuvred easily from the kerb to the extreme right Jane
welt ahead of the intersection.

4. In the case of major 4-way intersections involving transhipment of appreciable number of passengers from one pick-up stop to
the other, it will be desirable to construct a single composite bus stop of suitable size and layout, sufficiently away from the
intersection, so as to cater to ail the bus routes collectively.
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I. TO* OETAILID 04XDAMC £ ABOUT LOCATION , LAYOUT. 0KAI4H ETC.
ot IU* iron , MI iM»rnucTto*i» CONTAINED IN MMST*V «
LITTI* NO. MM lll / P / BT / TT MUD 1-4-7»

a. AocauATc FACILITICB ron irfia« NT OAAMAA* or THE BUS STOP
AM A INCUMUNO UAT- aVf » IrtOUCO M UUMD

3. PAVtMfNT MARKING I SHOULD >< MOVIOCB AS IMMCATED ON Tm
EMMHMO . THI WORD ’M* 1HOULO M WAITTIN OH THE MvUaCMT
AT TMI ENTRY TO THI BUS M* • 10« EM TAN.M 00*0ANCC ,

4. M TNI BUS ITOf APIA. THI IHOOLDKA ON mjm STOP «* JWOULO
•I RAIXIO TO FORM FOOTPATHS AJ HAAKI 0 ON THE MAHIM.TM
JUNCTION IITRIIN SHOULMR AND FOOTPATH SHOULD * BUfTAAtV
TfiAH1 ITI 0NID BY A RAMP.

SECTION THROUGH ROAO ON Afl

FIO. 3 LAYOUT OF PICK- UP BUS STOP OH NATiOMAl HIQHWAYS IN HILLY AREAS

5, The bus stops should be so located that good visibility is available alround.
6. In hilly areas, the bus stops should normally be located where the road is straight on both sides, the gradient is level or as flat

as possible and visibility is reasonably good (say not less than 50 metres). Subject to these requirements being fulfilled, it will
be advisable to choose locations where it is possible to widen the roadway economically for accommodating bus lay-byes,
passenger shelters, etc. Presence of the bus stops should be duly notified through advance information signs posted at least 50
metres ahead.

II. Layout and Design
1. Recommended layout for pick-up bus stops on busy National Highways is given in Fig. 1. For bus stops on lightly trafficked

sections of National Highways or where only a very few buses are expeetdd to halt, the layout shown in Fig 2 may be adopted.
In hilly areas, where there is a general constraint for space, the simple layout indicated in Fig 3 may be adopted

2. Normally, bus stops and lay-byes should be provided on both sides of the road for either direction of traffic so that buses do
not*have to cut across the road

3. Bus stops on either side of the road may be located opposite to each other, or staggered if the site conditions so necessitate.
4. The pavement area of the lay-byes should be adequately surfaced comparable to the standard of the adjoining National

Highways carriageway.
5. No structure other than sheds for passengers should be permitted at the bus s(ops, The sheds should be structurally safe and

aesthetic in appearance, while also being functional BO as to protect the waiting passengers adequately from sun and rain Where
the shed is constructed on the hill side, slopes should be properly dressed and suitably protected to avoid slips.

6. On important bus stops, temporary type of toilet facilities with necessary arrangements for disposal of effluents (for instance
with the help of soak pits) might also be provided close to the roadland boundary and sufficiently away from the passenger
shelters.

III. Construction and Maintenance
1. The bus stops and appurtenants thereto should be constructed and maintained by the Bus Stop Agency to the satisfaction of

the Highway Authority. If the laybyes etc. are not kept maintained in proper condition, the Highway Authority will have the
right to make the necessary repairs at the cost of bus stop agency.

2. Adequate facilities for efficient drainage of the bus stop area including the lay-byes should be ensured.
3. Suitable pavement markings should be provided in the bus stop area as indicated on the drawings, and these should be main-

tained regularly. For detailed guidance in this regard, reference may be made to IRC Standard No : 35 “ Code of Practice for
Road Markings (with paints)“ .

IV. Removal and Relocation
1. If the Highway Authority considers it necessary at any time to remove and relocate the bus stop and lay-byes on account of any

work of improvement or widening the road, it will be carried out by the bus stop agency at its cost within a reasonable time ( not
exceeding 60 days) as desired by the Highway Authority. Failing that, the work will be done by the Highway Authority itself at
the cost of the concerned agency.
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